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LabArchives Inventory

LabArchives Inventory helps labs to save time and stay organized

with an intuitive interface where you can search, use, track, and order
inventory items. Record and view important details for each inventory
entry including location, description, vendor, grant code, safety sheets,
expiration date, current quantity and history. Use the LabArchives ELN
integration to link inventory items to LabArchives Notebooks to improve
data reproducibility and accountability. We recognize that we have a
significant responsibility to protect and secure your data, which is why
our application undergoes annual external audits.
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Access LabArchives™ Inventory

The lab manager or another research
team admin will extend an invitation to

lab members to join the lab's Inventory.

From the email invitation, click Join
Your Lab to activate your account and
access the Inventory Lab.

e After your account has been
activated, you can login from one
of our regional servers:

o USA and rest of world:

ﬁ labarchives DEER

Better Science

Hi Jimmy Doe,
You have been given access to the LabArchives Inventory organized by Jane Doe

+ Quickly search and find items for your experiments.
+ Place order requests and check status of requested items
« Easily add material to inventory with attachments and other details.

Join Your Lab

Thank You

The Team at LabArchives Slgn in
LabArchives, LLC

251 N City Dr. Ste 128F
San Marcos CA 92078
labarchives com

Email address

Next

or

If your institution has enabled Single Sign-On,
it will appear on the list below:

Sign in through your institution

https://inventory.labarchives.com/

o UK: https://uk-inventory.labarchives.com/

Don't have an account? | Sign up for free

EU: https://eu-inventory.labarchives.com/

AU: https://au-inventory.labarchives.com/

e Enter your email address or select your institution from the Signin

through your institution list.

e |f you would like to create a free account, click Sign up for free.

e |f you already have a LabArchives ELN account, you can click the
Test Tube icon from your notebook to access Inventory.

Find and Use Items

Once items have been added to Inventory, Lab Members can quickly
locate items for use, review item details from the About and Details tab,
and update quantities by selecting Use Now. When an item is low or out
of stock, an Order request can be submitted.

| Use Now | l Copy to Clipboard ] l Duplicate Item l [ Reorder] l Edit l »



https://inventory.labarchives.com/
https://uk-inventory.labarchives.com/
https://eu-inventory.labarchives.com/
https://au-inventory.labarchives.com/

e From the main Inventory view, use the Filters to locate items by
their Inventory Type, Location, Received Date Range, and Include
your out of stock items.

e Select a column header to Sort by Name, Inventory Type, Quantity,
ltem Relationships, and more.

[ FiLTERS Clear Fiters |
Search Inventory S— N 5 |
INVENTORY TYPES Example Lab ype In Inventory Name... earch v
@ Antibody ® Add ltem to Inventory 4, Import Items &, Export ltems
Bacterial Stock
@ CellLine Name Inventory Type Location Quantity Relationships Description ® |
@ Chemical
Enzyme-Restriction Isolated Oligo = 5uL 1/2 Use Now Reorder
@ General Genomic DNA Freezer1 >
Oligo - Patient 101 Freezer box 1
® Plasmid B1, B2
LOCATIONS PCR Amplicon Oligo U 7uL 1/1 Use Now Reorder
Browse Freezer Boxes [/ - Gene X Freezer1 >
> d-20C (Patient 101) Freezer box 1
> (0-80C B3
> d4cC
gB h1 Restriction @ 7uL 1/0 Use Now Reorder
encl
OBench 2 Digest - Enzyme-Restriction Freezer1 >
Genomic DNA Freezer box 1
OBench 3 )
) . (Patient 101) B4
[OBiosafety Cabinet
> OFreezer 1 Sample Oligo 4 10puL 1/0 Use Now Reorder
> OFreezer 2 Freezer1 >
OFume Hood Freezer box 1
) B5
No Location Set
Whole Blood Oligo (No Location 15mL 0/1 Use Now Reorder
RECEIVED DATE RANGE
Sample - Set)
Patient 101
Aatll - 479 uL 0/0 An E. coli strain that carries Use Now Reorder
AVAILABILITY Enzyme-Restriction -20 C > Shelf 1 > the Aatll gene from
Include out of stock Rack 1> Acetobacter aceti (IFO 3281)
Restriction
Enzyme #1
A1, A2, A3, A4

e Use the Search Inventory menu to look for an item by keyword.

e Use the Advanced Search to set up more complex searches and to

save a frequently used search.

e Set up Parent-Child relationships between items by assigning Item
Relationships on the Item's Details page. Note: This functionality
is available only with Premium and Enterprise Inventory licenses.

e If QR Codes or labels are printed and added to the physical items
in your Inventory, scan them using the Camera button in Inventory,
or directly through your mobile device’s camera.



Request Orders

If quantities are running low and you need a certain item to be
purchased, you can submit an order request. The Lab Manager or other
users with order approval rights, can approve or deny the order request.

e Select Reorder from
the Inventory list or
while viewing an
individual Inventory
ltem.

e Click the Bell icon to
check your notifications and stay up to date
on any pending order requests.

Order Request %

Name *

e Lab Members can receive their own orders.

$0.00

Integrate with the LabArchives Notebook

The integration provides bi-directional links from the Notebook to
Inventory including a link in Inventory that tracks the use of an item in
experiments logged in the Notebook.

_ Inventory Orders Reports &3 Qg+ ORAE - |
e From LabArchives Notebook,

use the Invgntory List entry type B S e @v ©-
to create a list of Inventory items

that pull directly from the Inventory and are linked in the
Notebook.

& | \ [®] i Linda Cubias - Sep 11, 2022, 7:10 PM EDT
Name Cuantity Used Date Used Location Catalog # Lot# Expiration Date

Calcium Carbonate 19 9/11/2022, 7:10 PM EDT Chemical Cabinet > Shelf 3 848263 1HGOB47 71312022




e When editing the Inventory List
entry type, you can search your

About Details Labels  Attachments (@) History (EXD

Inventory Type . Antibody
Inventory Lab and click Use Now | auns o
. Location [ 4 C > Shelf 1 > Rack 1 > Antibody Box #1
to use the item and deduct the e
H Catalog # 100411
q u a nt I ty U S ed . Links 7/12/2023, 4:26 PM EDT Gloria Yarandi Gloria Yarandi's Notebook (4

12/11/2023, 2:39 PM EST Gloria Yarandi Gloria Yarandi's Notebook [
3/12/2024, 1:45 PM EDT Gloria Yarandi Project ABC [

e Foritems that are not tracked in araraces, 156 PHEDT Gt irre P ABG 1T
| tory e g glasswa re Select 8/30/2024, 6:36 PM EDT Malik Simmons Project XYZ [
nven ,e.g., ,
the option Manually add an inventory item to the list.

Additional Help and Support

Find help through the Information icon and visit the Knowledgebase to
browse by support topic, view Video tutorials, register for one of our
regional webinars, or submit a question directly to our Support team.

Review the Quick Start Guide for Inventory Lab Managers to learn how
Lab Members can use Inventory to locate items and request orders.



https://help.labarchives.com/hc/en-us/categories/15057299624084
https://www.labarchives.com/resources#resources-inventory
https://www.labarchives.com/webinars#webinars-inventory
mailto:support@labarchives.com
https://help.labarchives.com/hc/en-us/articles/11811041781012
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